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Access to the procedure as a PhD student 

To start the procedure, we must access the link of Request for deposit of thesis that we 

will find in the doctoral student section of the catalogue of procedures of the Electronic 

Office. 

At the time of access, you will be asked to identify yourself by means of UB 

authentication. PhD students who enjoy a grant and have a contract at the UB, have a 

double identification – as PDI and as a student. We will only be able to access with the 

student ID. 

If we are connected with the PDI ID, it will not allow us to access the procedure. It is 

necessary that we change browsers, and access the Electronic Office again. 

 

Online application for the PhD student 

Once we have identified ourselves, we will access the programme in which we are 

enrolled and we will only be able to access the procedure in which we can submit the 

application. 

ATTENTION!  

If we do not have a minimum of two enrolments in the doctoral programme and an active 

enrolment in the academic year in which the application is submitted, we will not be able 

to start the process.  

If we have any incident in carrying out the procedure, we must contact our enrolment 

centre.  

Below, we can see how to carry out the process of applying for the deposit of the doctoral 

thesis, explained step by step. 

 

  

https://seu.ub.edu/public/mostrar/catalegTramits
https://seu.ub.edu/public/mostrar/catalegTramits
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We choose in which language 

we want to do the application.  

First display: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When we continue, we will access the application form, where you will have to fill in the 

data and attach the documents that will accompany the application. 

  

1 

We check that our information is correct. In the 

event that there is any erroneous information, we 

must contact the Secretary of Students and 

Teaching of our enrolment centre. 

 

2 

We select the teaching for which we want to 

deposit the thesis and accept the type of 

notification of the procedure and the conditions of 

the electronic notification service. We need to 

accept them in order to continue. 

 

3 

https://seu.ub.edu/contingutPublic/mostrarContingut/7952?lang=ca_ES
https://seu.ub.edu/contingutPublic/mostrarContingut/7952?lang=ca_ES
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Second display: 

PhD student data → The system will automatically retrieve our data. We will also have 

the option of modifying the email or consulting our file. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

The email will be automatically informed based on the 

data in our file. If we want, we can change the email, but 

it will only have effects in this specific procedure. 

 

Through this link we can consult our file to obtain all the 

data or documents that are necessary to make the 

application, such as the document of activities. 
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Application details → In this section we must provide the following information: 
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TDX File→ 

 

 

 

 

 

 

 

 

 

 

 

Documents → We will attach the necessary supporting documents: Doctoral Thesis, 

TESEO Card, Encrypted Thesis (if applicable) and our Activity Report (DAD). 

If we have it, we will also have the option of attaching as an optional document the report 

of our supervisors and tutor on the authorisation to deposit the thesis. If we do not have 

it, it will be the Doctoral Committee of the Faculty who will ask them to provide it.  

 

 

 

 

 

 

 

 

 

 

 

  

1. Choose the name of the file you will attach from the 

drop-down menu. 

2. Click "Add" and search for the document on your device. 

3. Delete the document if it is not the right one. 

We will not be able to continue until the system 

detects that all the fields are well informed and we 

have attached all the supporting documents 

correctly.  
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Third display 

Institutional repository (TDX)→  

 

 

  

We will either choose option a) or one of the b) 

options 

 

Choose one of the two options. If applicable, 

it will be necessary for us to inform the name 

of the company or companies participating in 

the thesis. 

 

1 

2 

Choose one 

of the three 

options. 

 

3 

We have the option to return to the previous 

display before proceeding with the request. 
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Fourth display 

Confirmation and signature of the repository document → The system generates a 

PDF with the information from the previous screen. We will have to sign the document 

using our UB card.  The UB card is digital and we have it available in our personal space 

SocUB, a free application of the University of Barcelona. 
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Fifth display 

Confirmation of the application → The last step to be able to register the application 

will be to review the summary of all the data that we have entered in the forms and the 

attached documents. 

If everything is correct, we will be able to confirm the application and finalize the process. 

If we detect any errors, we can go back and return to the initial screen. 
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When confirming, the following prompt will appear, where we can confirm and finalize 

the application or cancel and go back. 

 

 

By clicking on the file icons, we will be able to download our 

application and the document from the repository that we 

have signed electronically. 

 


