		




	PERSONAL DATA 

	Name
	Surname
	DNI

	
	
	

	Postal address
	Population
	Zip code
	Telephone

	
	
	
	

	ACADEMIC DATA

	Center
	Teaching
	NIUB

	

	
	

	BANK DETAILS  (The holder must be the same student)
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	MODIFICATION OF ENROLMENT 
APPLICATION FORM APPLY: 
The removal or addition of the following subjects (indicate the option with an X):

	Code
	Subject name
	Credits
	Deletion
	Addition

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	
The change of enrollment class from __________________________ to _______________________ (if there is a subclass, it must be indicated)
Others__________________________________________________________________________________________________________________
(validation of subjects, application of Distinctions with Honors)

	

USEFUL INFORMATION:

· APPLICATION DEADLINE REQUEST THE MODIFICATION OF REGISTRATION: You must consult the deadline at the secretary's office for students and teaching staff of the center. 
· SUBMISSION OF THE APPLICATION APPLICATION AND DOCUMENTATION TO ATTACH:  The application must be submitted to the secretary's office for students and teaching staff of the centre together with the following documentation:
· Documentation accrediting the causes justifying the request, if applicable
· In the case of a change of enrolment class, the corresponding additional documentation must be attached.





Effects produced by this cancellation of registration:

· Economic: 
· This modification of registration will generate a new economic settlement that will replace or complement the previous one.
· If, as a result of any change in enrolment, the student has to make a new payment to the University, this will always be made in one go and in cash within seven calendar days following the date of the modification.
· The UB will pay the student the difference that may occur in their favor
· Academic: The modification of registration must guarantee compliance with the provisions of the applicable permanence regulations (http://www.ub.es/acad/noracad/matricula/ )
· Scholarship holders (general grant): The cancellation of subjects may result in the loss of the status of scholarship holder due to not reaching the minimum enrolment requirements necessary to benefit from the scholarship and may entail a refund of the amount as a grant. If I apply for the grant for the next academic year, it will be rejected if I do not reach the minimum number of credits enrolled in the previous year.
Basic information on data protection (right to information)

	Responsible
	General Secretary's Office of the University of Barcelona

	Purpose
	Enrol on the corresponding course and the corresponding academic and administrative procedures and, if you give us your consent by clicking on the corresponding box, send you information on the range of services on offer

	Legitimacy
	· Fulfilment of a mission of public interest (enrolment and academic and administrative management)
· Consent of the interested party (sending information on the offer of services)

	Recipients
	The university itself and those in charge of the treatment, if applicable. The transfer of data to third parties is not contemplated, unless it is a legal obligation or it is necessary as a result of subscribing to any of the services provided by a third party of those indicated in the registration form. However, in the event that you request the instalment of the enrolment fee through the AGAUR loan, the necessary data will be transferred to the AGAUR and the corresponding financial institution

	Rights
	Access your data, rectify it, delete it, oppose its processing and request the limitation of its processing

	Additional info
	You can consult it (on the back of this sheet)



	
	
	I am aware of the effects of the cancellation of registration
	
	I declare that I have read the right to information
	
	
	




Barcelona, __________de ___________________de 20__
(Student's signature)
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	MODIFICATION OF ENROLMENT 
(WITHIN THE PERIOD ESTABLISHED BY THE CENTER)

(Deletion, change or addition of subjects)

CURRENT ACADEMIC YEAR 
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Information on data protection (additional information)

1. Who is responsible for processing your data?
The party responsible for processing your personal data is the General Secretariat of the University of Barcelona, with postal address Gran Via de les Corts Catalanes, 585, 08007 Barcelona and email address secretaria.general@ub.edu.

2. What are the contact details of the data protection officer?
The email address of the Data Protection Officer of the University of  Barcelona is protecciodedades@ub.edu and its postal address is Travessera de les Corts, 131-159, Pavelló Rosa, 08028 Barcelona. 

3. For what purpose do we process your personal data?
We collect your data in order to enrol on the corresponding course courses as well as the corresponding academic and administrative procedures. Likewise, and if you give us your consent by clicking on the corresponding box, we will process your personal data to send you information about the offer of services.

4. How long will we keep your personal data?
With regard to the data processed in order to enrol on the corresponding course, as well as the corresponding academic and administrative procedures, they will be kept permanently in accordance with the provisions of Law 10/2001, of 13 July, on archives and document management.
With regard to the personal data processed to send information about the offer of services and in the event that you revoke your consent, we will stop using them for this purpose. 

5. What is the legitimacy for the processing of your data?
In order to enrol on the corresponding course studies as well as the corresponding academic and administrative procedures, we need to collect your data taking into account that the processing is necessary for the fulfilment of the mission of a public interest consisting of the provision of the public service of higher education entrusted to universities by Organic Law 6/2001,  of December 21, of Universities. Regarding the sending of information about the offer of services, the legal basis is your express, prior and informed consent, which you can revoke at any time.

6. To which recipients will your data be provided?
The university itself and those in charge of the treatment, if applicable. The transfer of data to third parties is not contemplated, unless it is a legal obligation or it is necessary as a result of subscribing to any of the services provided by a third party indicated in the registration form. In these cases, only the necessary data will be sent. 
In the event that you request the instalment of the enrolment fee through the AGAUR loan, it is a requirement to transfer the necessary data to the AGAUR and the corresponding financial institution for the purpose of managing the loan. 


7. What are your rights?
You have the right to obtain confirmation as to whether or not the UB is processing personal data about you. In this sense, you have the right to access your personal data, as well as to request the rectification of inaccurate data or, where appropriate, request its deletion.
In certain circumstances provided for in article 18 RGPD, you may request the limitation of the processing of your data. In the event that this right is deemed appropriate, we will only keep the data for the exercise of the right of defense or make claims. 
By virtue of the right to portability and in certain cases, you have the right to obtain your personal data in a structured, commonly used and machine-readable format. You also have the right for the UB to transmit them to another data controller.
In the event that the processing is necessary for the fulfilment of a mission carried out in the public interest or in the exercise of public powers conferred on the data controller, you have the right to object to the processing of your data in certain circumstances. In these cases, the UB will stop processing your data except when necessary to exercise the right of defence or file claims.

8. How can you exercise your rights?
By writing, attaching a photocopy of your ID card or other identification document, addressed to the General Secretariat of the University of Barcelona (Gran Via de les Corts Catalanes, 585, 08007 Barcelona), or by sending an e-mail to secretaria.general@ub.edu.

9. What complaint channels are available to you?
If you consider that your rights have not been adequately addressed, you can inform the UB's Data Protection Officer. You also have the right to file a claim with the Catalan Data Protection Authority.
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